EBponenckun Ceptudéukartr 3a
KomniotbpHu YmenHusa (Advanced)

EBponenckun Ceptudukar 3a
KomniotbpHu Ymenua (Advanced
Level)

3a Kypca (About this Course):

- HacTtoawmatT Kypc ce npoBexaa B TPpU-OHEBEH WHTEH3UBEH
dopMaT M pa3rnexpa Temum 3a HavanHu KoMmnwTbpHuM u 0duc
yMEeHUs .

- COMPUTER ESSENTIALS
- ONLINE ESSENTIALS

- WORD PROCESSING

- SPREADSHEETS

- DATABASES

- PRESENTATION


https://www.it-training.pro/courses/icdl-ecdl-international-european-computer-driving-licence/
https://www.it-training.pro/courses/icdl-ecdl-international-european-computer-driving-licence/

Llenn — KakBo we Hayuiute (Course
Goals/Skills):

 Understand key concepts relating to ICT, computers,
devices and software.

= Start up and shut down a computer

Work effectively on the computer desktop using icons,
windows

= Adjust the main operating system settings and use built-
in help features

 Create a simple document and print an output

= Know about the main concepts of file management and be
able to efficiently organise files and folders

 Understand key storage concepts and use utility software
to compress and extract large files

 Understand network concepts and connection options and
be able to connect to a network

= Understand the importance of protecting data and devices
from malware, and the importance of backing up data

 Recognise considerations relating to green IT,
accessibility, and user health

= Covers the key skills and main concepts relating to ICT,
computers, devices, and software

» Certifies best practice in effective computer use

= Developed with input from computer users, subject matter
experts, and practising computer professionals from all
over the world. This process ensures the relevence and
range of module content

» Understand web browsing and online security concepts.

Use the web browser and manage browser settings,
bookmarks, and web outputs.

» Search effectively for online information and critically
evaluate web content.



Understand key copyright and data protection issues.
Understand concepts of online communities,
communications and email.

Send, receive e-mails and manage email settings.
Organise and search emails and use calendars.

=Work with documents and save them in different file

formats, locally or in the cloud.

Use available help resources, shortcuts and the go to
tool to enhance productivity.

Create and edit word processing documents that will be
ready to share and distribute.

Apply different formats and styles to enhance documents
and recognise good practice in choosing the appropriate
formatting options.

Insert tables, pictures and drawn objects into
documents.

Prepare documents for mail merge operations.

» Adjust document page settings and check and correct

spelling before printing.

»Work with spreadsheets and save them in different file

formats, locally or in the cloud.

Use available help resources, shortcuts and the go to
tool to enhance productivity.

Enter data into cells and use good practice in creating
lists. Select, sort and copy, move and delete data.

Edit rows and columns in a worksheet. Copy, move, delete
and appropriately rename worksheets.

Create mathematical and logical formulas using standard
spreadsheet functions. Use good practice in formula
creation and recognize error values in formulas.

Format numbers and text content in a spreadsheet and use
available autoformat/table styles.

Choose suitable charts, and create and format charts to
communicate information meaningfully.

= Adjust spreadsheet page settings and check and correct

spreadsheet content before printing.



KypCcbT e npegHa3Ha4yeH 3a
(Audience):

» students, beginers in IT

dopmaT Ha Kypca (Course Format):

[x] K

MpucbctBen (Classroom)
Kypc B YyebHaTa HM
3ana wam B O0¢uc Ha

KnueHt

OunaH (Online/Virtual)
Kypc BbB BUpTyasiHa 3ana C
MHCTPYKTOp

E3uk Ha kKypca (Course Language
Option)

=] =]
bvnrapcku (Bulgarian) AHrnuuckm (English)

Moxe pa u3bepetre E3MK Ha KOWTO pma ce nposepe
obyyeHneto — ObArapCcKu UAM aHrNMUCKU. BCUYKUTE HU
MHCTPYKTOPU BNapgeaT CBOOOOHO aHrNUUCKKU e3MK.




YyebHun MaTtepuanu (Student Guides):

YyebHuUTE Matepuanum ca p[OCTbNHU B eJIeKTPOHEH
dopmatr. Morat pma ce non3Bat online/offline Ha
BCAKO YCTPOMCTBO. JlOXMBOTEH [OCTDBN.

JlabopaTtopHa cpepa (Lab
Environment):

(=]

Bceku Kypcuct pasnonara cbC cobcrBeHa na® cpepa,
KbAeTo Cce npoBexpaT YNpaXHeHuATa, 4YacT OT Kypca.
He e Heobxopgumo pa uHCTanupate copTyep Ha KOMNOTHLP
WM cneuManHu U3UCKBAHUA 3a xappyep.

YYyacTHUUMTE B NPUCBCTBEH ¢opmaT B Y4eOHUA HM
LeHTbp pa3nojiarat C UHAMBUAYaJieH KOMOWTBLP NO Bpeme
Ha oby4yeHuero.

Cnep 3aBbpuwBaHe nonyyvyaBaTte (At
Course Completion):


https://www.it-training.pro/wp-content/uploads/2020/01/digital-icon-png-5.png
https://www.it-training.pro/wp-content/uploads/2020/01/pc-icon.png

] B

Lifetime Access - Video Certificate of Course
Archive 24/7 Completion

IOXMBOTEH AOCTHN OO0 BUOEO apXuB C 3anNuC Ha BCsKa
oTaeJiHa JNeKuus.

OpuumaneH mMexpyHapogHO npu3HaT cepTudukaTt 3a
3aBbplleH Kypc Ha obyuyeHue.

MpopbnxutenHoct (Course Duration):
g

-3 paboteHn pHun (09:00 — 17:00)

nnun

=10 y4y.4. obyuyeHue (Teopus M npakKTukKka) B U3BBHPAOOTHO
BpemMe C MPOAbLJXUTENIHOCT 1 cegmuua

= cbboTa u Hependa 10:00 — 14:00, 14:00 — 18:00, 18:00 —
22:00

* MOHefeNnHUK n cpaga 19:00 — 23:00

= BTOPHUK M 4eTBbPTbBK 19:00 — 23:00

MnawaHe (Payments):
=

3afBKa 3a u3naBaHe Ha ¢akTypa ce npueMa KbM MOMEHTA Ha


https://www.it-training.pro/wp-content/uploads/2019/09/time.png
https://www.it-training.pro/wp-content/uploads/2019/10/payments.png

3anncBaHeTo0 Ha CbOTBETHUA KYPpC.

DPakTypa Cce u3OaBa B paMKUTe Ha 7 OHU OT NOTBbpPXAaBaHe Ha
nnawaHeTo.

Mpenctosuwmn KypcoBe (Next Class):
(]

torim 1
1 wnu 2024 @ 09:00 - 3 onu 2024 @ 17:00 EEST ~

PRINCE2 - Foundation 7th Edition (new
2023)

oM 1
1 onn 2024 @ 09:00 - 3 wnu 2024 @ 18:00 EEST ~

CCSA- Check Point Certified Security

Administrator (CCSA) R81.10 - Updated

November 2021

tonn 1
1 onn 2024 @ 09:00 - 4 wnu 2024 @ 17:00 EEST ~

AZ-800T00: Administering Windows Server
Hybrid Core Infrastructure

tonn 1
1 tonm 2024 @ 09:00 - 5 onm 2024 @ 17:00 EEST ~

VMware Horizon: Deploy and Manage [V8.8]

onum 3


https://www.it-training.pro/wp-content/uploads/2019/09/schedule.png
https://www.it-training.pro/event/prince2-foundation-7th-edition-new-2023/all/
https://www.it-training.pro/event/prince2-foundation-7th-edition-new-2023/2024-07-01/
https://www.it-training.pro/event/prince2-foundation-7th-edition-new-2023/2024-07-01/
https://www.it-training.pro/event/ccsa-check-point-certified-security-administrator-ccsa-r81-10-updated-november-2021/all/
https://www.it-training.pro/event/ccsa-check-point-certified-security-administrator-ccsa-r81-10-updated-november-2021/2024-07-01/
https://www.it-training.pro/event/ccsa-check-point-certified-security-administrator-ccsa-r81-10-updated-november-2021/2024-07-01/
https://www.it-training.pro/event/ccsa-check-point-certified-security-administrator-ccsa-r81-10-updated-november-2021/2024-07-01/
https://www.it-training.pro/event/az-800t00-administering-windows-server-hybrid-core-infrastructure-2/all/
https://www.it-training.pro/event/az-800t00-administering-windows-server-hybrid-core-infrastructure-2/2024-07-01/
https://www.it-training.pro/event/az-800t00-administering-windows-server-hybrid-core-infrastructure-2/2024-07-01/
https://www.it-training.pro/event/vmware-horizon-deploy-and-manage-v8-8/all/
https://www.it-training.pro/event/vmware-horizon-deploy-and-manage-v8-8/2024-07-01/

3 onn 2024 @ 09:00 - 5 oM 2024 @ 17:00 EEST ~

ITIL® 4 Strategist Direct Plan and

Improve (DPI)

KbM KaneHpapa

3a noBeye UHPopmauus wu3nonsBanute ¢opmarta 3a
KOHTAKT.

lle ce cBbpxem c Bac 3a noTBbpXAaBaHe Ha paTuTe.

MpepnoctaBkn (N3ncKkBaHusA) 3a
Yyactue (Prerequisites):

* OcHoBHM KoMnwTbpHKU YMeHuda. [lo3HaHua 3a OtBopeH Kop
n Uctopuata Ha GNU/Linux.

KypcbT noarorBs 3a cnepgHuTte
cepTUuPUKaLMOHHU HMUBA

- ECDL


https://www.it-training.pro/event/itil-4-strategist-direct-plan-and-improve-dpi-2/all/
https://www.it-training.pro/event/itil-4-strategist-direct-plan-and-improve-dpi-2/2024-07-03/
https://www.it-training.pro/event/itil-4-strategist-direct-plan-and-improve-dpi-2/2024-07-03/
https://www.it-training.pro/calendar/

